Fosse Way School

ASSESSMENT, RECORDING AND REPORTING POLICY

Rationale
· Assessment is the process by which pupils, parents/carers, teachers and assistants gain an insight into learning. It is integral to both teaching and learning.
Assessment provides the basis:

· for acknowledging achievement (academic and personal)

· for planning for learning 

· for recording experience, developing knowledge and skills

· for reporting for a range of purposes and to different audiences eg: to parents, to governors and to local authority.
· Recording is the means by which teachers and assistants identify and keep information about learning. 

Through the planned use of recording systems information about pupils’ achievements is noted and retained. 

· Reporting is process of providing information about pupils’ learning and achievements to a range of audiences.
Aims
· To help pupils to:

· recognise and take pride in their own achievements,

· recognise areas and skills that need to be strengthened,

· become involved in planning their own future learning,

· record their own achievements and share these with others.

· To help teachers to:

· have a knowledge of each pupil’s particular abilities, skills and understanding,

· plan future learning targets for individual pupils and groups.
· plan future teaching through evaluation of materials, resources and strategies.

· To help the school to:  

· provide continuity and progression within school, to home and beyond.
· evaluate effectively whole school curriculum planning and practice,

· meet statutory requirements.

· provide value added data.

· contribute to effective transitions.

· To help parents/carers to:

· know how their child is doing,

· be aware of how best to help and encourage at home,

· participate in celebration of achievements. 

Implementation
ASSESSMENT 

· B² software is a tool used throughout the school.  Teachers compare individual pupils achievements against p/nc levels descriptors that are broken down into small steps.  Assessments are made continuously by teachers and data is collated twice a year.
· Assessment focuses on learning processes as well as outcomes.

· Statutory assessments are completed at the end of each key stage, where applicable to the ability of the pupils.

· Standardised assessments of reading are completed annually where appropriate. 

· Externally accredited courses are run across KS4 and Post 16.  These offer staff opportunities to validate their assessments through moderation procedures as well as providing nationally recognized data.
· B² is used as assessment tool for Foundation Stage rather than Foundation Stage Profile.  This has been agreed with the local authority.

· Pupils in KS1 - 4 are assessed continuously, against National Curriculum and p levels.
· Students in Post 16 are assessed using externally accredited programmes including Towards Independence, Certificate of Personal Effectiveness (both ASDAN), Adult Literacy and Numeracy (Edexcel).  In the absence of a national system Fosse Way is collaborating with other schools to develop its own benchmarking/value added system.
· Other professionals (eg speech and language therapist) make assessments which form part of the whole profile of a pupil.

· Pupils who transfer to Fosse Way from other schools are assessed during their first term here to identify and confirm their NC/P levels of attainment.
· Students are allocated into different cohorts related to attainment on entry to better inform expectations of progress and predicted levels of attainment (see Appendix 1 and Appendix 2)

RECORDING 

· Main files: Kept in the main office filing cabinets and maintained by office staff. Include medical records, care plans, correspondence and essential information sheets.
· Assessment files: Kept centrally and maintained by office staff. Include statement of special educational needs, annual reviews, standardised assessment results and IEP/school reports pre summer 2008 (the latter are now kept electronically).
B² is an electronic system which subject teachers use to record attainments of pupils using pre-determined statements for all subjects.  The data can be presented in a range of formats according to purpose.
Care plans contain information about the needs of individual pupils including medication, intimate care etc.  These have been amended to include targets in some aspects such as behaviour and self help skills. (Ref:  Care Plan Documents).
Care plans are reviewed three times a year by tutor and parent/carer.
· Home–school link books: These books form a record of communication which is useful when compiling summaries about behaviour and attendance.
· Records of Achievement/Pupil Portfolio: These include evidence of achievements, including those other than academic, and are compiled as the pupil moves through the school. A Final Record of Achievement is presented to each school leaver. Pupils are involved as much as possible in compiling these files.  These files are kept in tutor bases and accompany pupils through the school.
· Parents/Carers are invited to four meetings per year with the tutor.

· During terms 1 & 2:  Care Plan & Progress Review

· During terms 3 & 4:  Care Plan & Progress Review

· During terms 5 & 6 : Care Plan & Progress Review

(At one of these meetings the Progress will be replace by an Annual Review according to pupil’s own cycle of dates.)

· Following issue of school report during term 6.

· Tutors will ensure that where relevant residential provision staff are invited to all meetings.
· Progress reviews will replace IEP meetings.

· Teacher may choose to use other recording systems which will vary according to group and purpose.

REPORTING

· Fosse Way School has a statutory obligation to report to parents/carers annually. This is achieved through the annual school report which is passed to parents/carers in July each year. 

The annual school report contains information on:

· attendance

· results of end of key stage assessments

· general comment

· course descriptors for all subjects covered

· comments on pupil’s individual progress in relation to these descriptors.

· current teacher assessment

· predicted results (where appropriate).
· Comparative information about pupils within the school and about national averages for these pupils (at the end of each key stage) is included in the school prospectus and on school website.
· Parents are invited in to discuss the annual school report and given option to comment in writing on report receipt.
· All pupils have statements of special educational needs and there is a legal obligation for these to be reviewed annual (and 6 monthly for under 5’s). The responsibility for this procedure rests with the tutor.

· Fosse Way School has an ‘Open-Door’ policy whereby parents/carers are welcomed in school or can telephone in with queries. The home-school link books offer opportunities for regular communication. 

· The Headteacher’s Reports To Governors and the Governors’ Annual Reports To Parents available to all parents/carers.

· Transition Plans will be renewed and amended during annual review meetings for all pupils in year 9 and in subsequent years.
· Results are reported to the Local Authority and DCSF when requested and are in line with statutory requirements.

· B² is used by the school to collect and analyse Data for a number of whole school purposes including target setting, completion of SEF, Value added summaries, predicted levels/anticipated progress.
 Date Reviewed September 2008 + 3 yearly
Appendix 1

Setting up cohorts – Fosse Way School

· Students are put into ‘cohorts’ according to their levels of achievement at end of KS2 (based on SATs or TA)

· Students achieving P1 – P6 are cohort 1

Students achieving P7 – L1 are cohort 2

Students achieving L2+ are cohort 3

· For students starting school in Y8 or above we ‘back track’ to find the information or make a best guess to enable us to place them in a cohort

· Based on average achievement being 1 level every 2 years:

Expected rates of progress for cohort 3 is 16% of a level per old term (every 3 months) 

Expected rates of progress for cohort 2 is 11% of a level per old term (every 3 months) 

Expected rates of progress for cohort 1 is 5% of a level per old term (every 3 months) 

· Better progress than the above is considered ‘better than average’

· Based on the above rates of progress we make predictions for outcomes at end of KS3 and end of KS4

· A ‘broad’ sweep prediction is that all of Cohort 2 will achieve at least an Entry level and all of Cohort 3 will achieve a GCSE

In the following example students were put into their Cohort according to their original level at end of KS2. 

The ‘xxxxx’ indicates a student who started with us either late during Y7 or in Y8+.

Staff have refined their predictions based on knowledge of the child and in some cases have set quite challenging predictions.

We are able to set annual targets based on the predicted outcomes given for Y11. So the target for Technology for end of academic Year 2007/8 is:

Cohort 1 (P1 -6 on entry) 66%  P1 – 6, 34% P7 – L1

Cohort 2 (P7 – L1 on entry) 8 % P7 – L1, 92% L2+ (38% GCSE (50% F, 25% E, 25% D)

Cohort 3 (L2+ on entry) 100% GCSE (E)

Current Y11




Technology

September 07 - 

	Name
	Y7 (2003/4)
	Y8 (2004/5)
	Y9 (2005/6)


	Y10 (2006/7)
	Y11 (2007/8)

Predicted

	Cohort 1 (P1 – 6 on entry)   (3 students)

	
	P6
	P6
	P6
	P6
	P7

	
	P2(i)
	*P1(i)
	P1(ii)
	P1(ii)
	P1(i)

	
	P3(ii)
	P3(ii)
	P3(ii)
	P4
	P4

	Cohort 2  (P7 – L1 on entry)   (13 students)

	
	1
	1
	1
	2
	Entry Level 2

	
	1
	1
	2
	3
	GCSE F

	
	P8
	P8
	P8
	2
	Entry Level 2

	
	xxxxxxxxxxx
	1
	2
	3
	GCSE E

	
	xxxxxxxxxxx
	xxxxxxxxxxx
	1
	2
	Entry Level 2

	
	1
	1
	2
	2
	Entry Level 3

	
	P7
	P7
	P7
	P7
	P8

	
	XXXXXX
	XXXXXX
	3
	3
	GCSE D

	
	xxxxxxxxxxx
	P8
	1
	2
	Entry Level 2

	
	1
	*P5
	1
	2
	Entry Level 2

	
	1
	1
	2
	3
	GCSE E

	
	xxxxxxxxxxx
	xxxxxxxxxxx
	2
	2
	GCSE F

	
	1
	1
	1
	2
	Entry Level 3

	Cohort 3 (L2 + on entry)   (1 student)

	
	xxxxxxxxx
	xxxxxxxxx
	3
	3
	GCSE E


The following example shows a ‘refined’ chart – we now always include Y6 results:

	Name
	Y6 

(2006/7)
	Y7 

(2007/8)


	Y8

(2008/9)


	Y9

(2009/10)

Predicted
	Y10

2010/11
	Yr 11

2011/12

Predicted

	Cohort 1 (P1 – 6 on entry)   (3 students)



	
	P5
	
	
	P5
	
	P6

	
	P6
	
	
	P7
	
	P8

	
	P5
	
	
	P6
	
	P7

	Cohort 2  (P7 – L1 on entry)   (10  students)



	
	1
	
	
	2
	
	Entry Level 3

	
	1
	
	
	1
	
	Entry Level 2

	
	1
	
	
	2
	
	Entry Level 3

	
	P8
	
	
	1
	
	Entry Level 1

	
	1
	
	
	2
	
	Entry Level 3

	
	1
	
	
	2
	
	Entry Level 2

	
	P8
	
	
	1
	
	Entry 1

	
	P7
	
	
	P8
	
	P8

	
	1
	
	
	2
	
	Entry Level 3

	
	P7
	
	
	P8
	
	P8

	
	1
	
	
	2
	
	Entry Level 3

	
	P8
	
	
	1
	
	Entry Level 1

	Cohort 3 (L2 + on entry)   (7 students)



	
	2
	
	
	4
	
	GCSE D

	
	2
	
	
	4
	
	GCSE D

	
	3
	
	
	5
	
	GCSE C

	
	2
	
	
	4
	
	GCSE D

	
	3
	
	
	5
	
	GCSE  C

	
	3
	
	
	5
	
	GCSE C

	
	2
	
	
	4
	
	GCSE D

	
	2
	
	
	4
	
	GCSE D


Appendix 2

Value added

At Fosse Way we calculate that:

 Our most able students will make (on average over their school career) 50% of a level progress per year

Therefore Cohort 3 students (entering Y7 at L2+) will make an average of 50% of a level progress annually

This is calculated by taking the 12 years of a student’s school life (entering at 4 and leaving at 16) and dividing it between the 6 levels (average students in main stream schools are expected to move from 0 – NC Level 6 in their school career)

We then aggregated down that Cohort 2 students (entering Y7 at P7 – L1) would make 33% progress per year and our Cohort 1 students (entering school at P1 – P6) would make 15% progress per year.

