Fosse Way School

Emergency Plan

Fosse Way School caters for students aged 3 – 19 years with a broad range of special needs including physical needs. There are approximately 150 students and 80 staff. Fosse Way has 14 residential students weekly during term time.

Appendix 1; Plan of buildings with any chemical sites marked  

A major emergency in a school can arise from a number of events

· A serious incident involving pupils or staff off or on site

· A violent intrusion onto the school premises by malicious persons

· A school building becoming unsafe as a result of fire or structural damage

· The release of hazardous substances on or near to the site

· Severe weather conditions

· Epidemic (such as meningitis)

· The death of a child or member of staff

· A child going missing

Not all incidents require a full scale response from all agencies. However it is useful to have plans that cater for a broad spectrum of issues which may arise.

Guidance

· The following information will be kept updated and easily accessible both on and off site

1. a copy of the emergency plan

2. Names, addresses and phone numbers of all staff and pupils to be regularly updated

3. Contact details for key emergency responders in the authority

4. Contact details for contractors used by the school

5. Bus/taxi lists

6. Emergency supply lists

7. Timetables

· Staff and students are familiar with the schools fire and emergency routine and they are practiced termly

· Staff and students are familiar with school security arrangements and persons not wearing a visitors badge will be challenged and escorted to reception

· Pupils sign in/out when they arrive late or leave early

· All visitors are directed to reception and required to sign in and out

· Lists containing students brief medical needs are updated annually and circulated to all staff

· Emergency medical plans for individual students (where necessary) are with students and relevant staff receive training.

· Risk assessments are carried out for all activities taking place off site

· Annual risk assessments are carried out by staff for every area of the school

· Child Protection policies and procedures are in place and all staff made aware of them

· Complaints procedures are in place and all staff are aware of them

· Incidents that occur off site will be reported to the Headteacher as soon as is practically possible

· Staff are trained to know when students medical condition requires emergency treatment and should call an ambulance. The headteacher should be informed when an ambulance has been requested, once it is practicably possible.

· The headteacher,  deputy and assistant heads are available on 24 hour call out for emergencies within the residential area.

· A list of emergency contacts is held by the security alarm providers

· There are procedures for closing the school during severe weather conditions or for any other emergency (Appendix 2)

· If necessary an area will be identified for talking to parents/carers either alone or in groups or for police interviews to take place

· A letter informing parents of the emergency should be drafted. It should contain information about how they will receive further information and should give an idea of likely timescales

· The LA should be informed and will take responsibility for dealing with and contacting the media

· An list of First Aiders is kept in the First Aid room

· Accident books and serious incidence logs are kept in the school office

· After an emergency ensure staff are aware of the contact number for the LEA counseling service

· During an emergency it is important to log all actions contemporaneously for any subsequent inquiry into the incident

Issues to be dealt with in the course of an emergency

1. Gather information on what has occurred

2. Alert appropriate organizations and individuals

3. Liaise with relevant school staff

4. Deal with the media (this may be by contacting the LA)

5. Assess immediate response required and support needed

6. If necessary set up control arrangements

7. If and when appropriate call a staff meeting, giving as much information as possible and giving an idea of the way forward

8. If and when appropriate inform pupils

9. Debriefing meeting for staff involved in the incident

10. Debriefing meeting for pupils involved in the incident

11. Consider communicating with some or all parents/Carers

Use of the school in civil emergencies

Sometimes it is necessary for people displaced by floods, chemical releases or risk of explosion to be accommodated within a school as they have access to plenty of space and facilities such as kitchens etc.

Should this be necessary contact will be made by a senior member of the LA

Decisions regarding the closure of the school under these circumstances would be made in conjunction with the LEA and Chair of Governors

This plan will be reviewed annually 
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