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Appendix 1 – Responsible Use of Internet – staff
Appendix 2 - Responsible Use of Internet – pupils
RATIONALE :

An essential part of the educational process has always been accessing, organising and presenting information. Information Technology is generally associated with the collection, storage, processing and communication of information using computers.  However, it is accepted that it includes a wide range of other devices such as telephone, mobile phone, digital cameras, digital radio, television and video, HDD DVD & CD player/recorders. Children need to be able to develop their I.C.T. capability and skills, and apply them to, a range of subjects and learning experiences.

AIMS :

1. To raise pupils’ levels of achievement in I.C.T.

2. To ensure, within each individual's capability, that pupils leaving school are equipped with the necessary skills and capability related to I.C.T. to enable them to function in adult life in a safe and responsible way.

3. To provide specific instructional packages to develop I.C.T. skills.

4. To provide opportunities to develop and use I.C.T. skills across the curriculum
5. To regularly upgrade hardware and software to ensure that there is access for to modern equipment and innovations for students and staff. 
MEASURES :

1. Provide specific teaching programmes on I.C.T. skills incorporating ICTsecondary strategy.

2. Provide opportunities to develop and practice these skills across the curriculum using a range of software.

3. Provide access to a range of maintained computer hardware and associated equipment, touch screens, switches etc. appropriate to the needs of the pupils. (printer appendix1)
4. Maintain an inventory of all I.C.T. equipment in the school and where it is based. 

5. Monitor the delivery of the I.C.T. curriculum. This includes meetings with staff concerned and direct lesson observation.

6. Provide an environment where PCs are networked with safe (see appendices 1 & 2) broadband internet access for administrative & curriculum use.  This via 3 ten bay laptop trolleys and desktops in classrooms.
7. To use Interactive Smartboards in all identified classrooms.
8. To implement & maintain a strategic development plan (that has LEA approval); to also complete an annual SEF.  To attain the BECTA Excellence award in 2009.
9. To adopt the BECTA toolkit to implement online reporting to parents.

10. To implement Merlin by being a Pathfinder school and rolling out to all users in accordance with SDP

11. To operate safe use of internet policy including reporting to ICT co. any unsuitable websites (proforma), filtering & E mail to be agreed by Senior Management &  controlled by ICT Co. – password also known to Head & Network Manager . The Childnet Know It All CD-ROM to be issued to all new pupils as part of Welcome Pack.
12. An ICT focus group meets weekly to consider ICT developments
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Appendix 1 - Responsible Use of Internet – staff

Responsible use of Internet - staff 
· Staff must be aware that they have unrestricted access with their school login and must ensure pupils or others do not have access 
· All users are to be aware that they should use the internet responsibly.  Users must not visit internet sites, make, post, download, upload or pass on, material, remarks, proposals or comments that contain or relate to:

· Pornography (including child pornography)

· Promoting discrimination of any kind

· Promoting racial or religious hatred

· Promoting illegal acts

· Any information which may be offensive to colleagues

· Users must not use the internet for outside commercial or business interests

SWGfL have produced a learning reference pack (in my office) which includes a section on safety & security.  The information is also available on SWGfL website.  The policies within have been adopted by the school for all users. The school also has a responsible internet use policy for pupils.

Terry Moon ICT Co-ordinator
Mar 2009
Appendix 2 - Responsible Use of Internet – pupils
Fosse Way School
Responsible Internet Use - Pupils
The school has computers and Internet access to help our learning. These rules will help keep everyone safe and help us use the internet responsibly.

· I will use the internet safely and responsibly and understand that cyberbullying is extremely harmful and illegal. 

· On a network, I will use only my own login and password, which I will keep secret. 

· I will respect other people's files. 

· I will not bring media (USB devices, CDROMs, CD/DVD,)  into school without permission.

· I will only e-mail people I know, or my teacher has approved.

· The messages I send will be polite and sensible.

· When sending e-mail or using social network sites, I will not give any personal details – my name, my home address or phone number, or arrange to meet someone.

· I will ask for permission before opening an e-mail or an e-mail attachment sent by someone I do not know.

· If I see anything I am unhappy with or I receive messages I do not like, I will tell a teacher immediately, who will inform Mr. Moon (ICT Co-ordinator).  

· I know that the school may check my computer files and may monitor the Internet sites I visit.

· I understand that if I deliberately break these rules, I could be stopped from using the Internet or computers and risk more serious sanctions. Cyberbullying is a very serious issue and will be dealt with accordingly.
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